COI''TACOBAHO YTBEPX/IEHO

Havansuuk YmpasieHus 00pa3oBaHus Hupexrop MBOY COI Ne6 ropona
ropona Ky3nerka Ky3Herka uM. Ky3HedaH-3alUTHUKOB
Jonbacca
/ JI.A. Bopucosa / E.B. Jlaguna

[Tpukaz Ne. 104 ot 01.09.2023r.

AOKYMEHT NMOANUCAH
OINEKTPOHHOW MNOAMUCHIO

44BA45349BB77D6EDSFDEDFI877D3IFL

via Enea BUKkTOpoBHa
new: ¢ 21.03.2023 Ao 13.06.2024

IHonoxenue 00 3TEKTPOHHOM JOKYMEHTO000pPOTE U MOPSIAKE €ro
ocyuecTBjJeHus1 B MyHMIMIIAIBLHOM 0I01KE€THOM
001Ieo0pa3oBaTe/IbHOM YUPeKIEHUH CpeiHeil 001meodpa3oBaTe/ibHOM
mKosge Ne6 ropoga Ky3Henka uMeHH Ky3He4aH-3alllMTHUKOB JloHOacca

1. O01mume moJ10KeHNu

1.1. TlomoxxeHue 00 OdJIEKTPOHHOM JOKYMEHTOOOOPOTE U TIOPSAKE €ro
OCyHIeCTBICHHsI B  MyHHUIIMNAIBLHOM  OIOXKETHOM  001Ieo0pa3oBaTeIbHOM
yUpeXKICHUH cpeliHel obmieo0pa3oBaTenbHo miKkoje Ne6 ropoga KysHerka nmeHu
Ky3HeuaH-3amuTHUKOB JloHOacca (manee — [lonoxkeHue) peryivpyeT BOIPOCHI,
CBS3aHHBIE C BBEACHUEM DOJEKTPOHHOTO JOKYMEHTOOOOpOTa M TMOPSIAKOM €ro
ocymiectsiieanss B MbBOY COII Ne6 ropoaa Ky3Helnka uMm. Ky3HeuaH-3aIllIUTHUKOB
Jlonbacca (manee — opraHnu3anus).

1.2. [Tonoxxenne pa3paboTaHO B COOTBETCTBUH C:

TpynoBbiMm kojiekcom Poccuiickont denepanuuy;

®enepanbabiM 3akoHOM OT 06.04.2011 No 63-®3 «OO0 »>neKTpOHHOU
HOATHUCHU»;

®denepanbabiM 3akoHOM OT 22.10.2004 Ne 125-d3 «O06 apXuBHOM Jielie B
Poccuiickoit @enepannmny;

®enepanbbiM 3ak0HOM OT 27.07.2006 Ne 152-03 «O mnepcoHanbHBIX
JAHHBIX).

1.3. B IlonoxxeHnun UCTIONB3YIOTCS CIEAYIOUINE ONPEIETICHUS:

DJIEKTPOHHBII TOKYMEHT0000POT — CO3/IaHKE, UCIIOJIb30BAHUE U XPAHECHHE
paboromareneM, paOOTHUKOM WIIH JIUIIOM, TIOCTYTAIONTUM Ha paboTy, JOKYMEHTOB,
0(OPMIICHHBIX B AJIEKTPOHHOM BHUJE 0€3 TyOmupoBanusi Ha OyMa)KHOM HOCHUTEIE.

DJIEKTPOHHBIA JOKyMeHT (gajdee — JJI) — JAOKyMEHTHPOBaHHas
uH(OpMaIys, MpeCTaBICHHAs B AIEKTPOHHOHN (OopMe, TO €CTh B BUE, TPUTOTHOM
JUIS BOCOPUSITUSL YEJIOBEKOM, C UCIIOJIB30BAHUEM 3JIEKTPOHHBIX BBIYMCIUTEIBHBIX
MallliH, a TakXe JJsl IMepeladyd Mo HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM
CeTsIM Wik 00pabOTKH B MH(POPMALIMOHHBIX CUCTEMAX.

YcuieHHass HeKBAJIU(PUUMPOBAHHAA 3JJIEKTPOHHAsi MOANUCH (najiee —
YHOII) — BuA 32JEKTPOHHOW TMOINHMCH, KOTOpas IIOJy4Y€Ha B PE3yJIbTaTe
Kpunrorpadpuueckoro mpeodpazoBaHus MHPOPMAIMU C HUCMHOJIB30BAaHUEM KIIIOYA
AJEKTPOHHON TMOJMUCH; TO3BOJISIET ONPENENUuTh JHIo, moanucasiiee I/I;
MO3BOJIIET OOHAPYXXKUTh (PAKT BHECEHUs M3MEHEeHH B D]l mocie MOMEHTa ero
MOAMUCAHUS; CO3JJA€TCA C UCIIOJIb30BAHUEM CPEJICTB AJIEKTPOHHOU MOIIUCH.



YceunenHass kKBaau(UUUPOBAHHAs JJIEKTPOHHAS NOANMChL (xajee —
YKD3II) — anexTpoHHas NOANUCH, KOTOpPasi COOTBETCTBYET BceM npu3Hakam Y HOII
U CJIEIYIOUIUM JOMOJIHUTEIbHBIM IPU3HAKAM:

" KJIFOY TPOBEPKH DJIEKTPOHHOM MNOJAMUCH yKa3aH B KBaIM(PUIUPOBAHHOM
ceprudukare;

| IJIsL CO3JJaHUSI U MTPOBEPKU DJIEKTPOHHOM MOAIMCH UCIIONB3YIOTCS CPECTBA
ANIEKTPOHHON MOJANKMCH, UMEIOUINE MOATBEPKACHHE COOTBETCTBUS TPEeOOBaHUSM,
ycTaHOBIeHHBIM B @DenepanbHoMm 3akoHe OT 06.04.2011 Ne 63-®3 «O6
BJIEKTPOHHOM TTOJATIUCH.

IHonmucaHHblii JIEeKTPOHHBIA JOKYMeHT (najiee — II19/I) — anexkTpoHHBIN
JOKYMEHT C MPUCOEIMHEHHOMN AJIEKTPOHHON MOANUCKHI0, KOTOpas Obljla co3/1aHa Ha
ocHoOBe D/] 1 KIIro4a 3JIEKTPOHHOU MOJIHUCH.

2. UndopmanuoHHAs CHCTEMA 3JIEKTPOHHOI0 IOKYMEHT0000pOTa U
BBe/IeHHE YJIEKTPOHHOI0 IOKYMEHT0000p0Ta B OPraHU3aluHU

2.1. ®opmupoBaHue, UCIOIL30BAHUE, JOCTABKA, OTHpaBKa W XpaHeHue /[
OCYIIECTBIISIIOTCS CpeACTBAMU HHGOPMAIIMOHHON CUCTEMBI paboToaaTesns (nanee —
CUCTEMa 3JIEKTPOHHOTO JIOKYMEHTO000pOTa).

2.2. JlocTynn K CHUCTEME 3JEKTPOHHOTO JOKYMEHTOOOOPOTa OCYIECTBISETCS
nyteM O(OpMIIEHHS] KOPIIOPATHUBHOM Y4YETHOM 3amMCH Ha KaXJIO0ro pabOTHHKA,
YYaCTBYIOIIETO B 3JIEKTPOHHOM JJOKYMEHTOOOOPOTE.

2.3. YtoObl pabOTHUK TMepemiesl Ha DJIEKTPOHHBIA JOKYMEHTOOOOPOT, €ro
YBEIOMJISIFOT B CJIEIYIOIINE CPOKHU:

B JICHb IpUeMa Ha paboTy U 3a OJUH pabouuii JeHb 10 TOro, KaK JOMYCTST
paboTHHKA K paboTe ¢ MCIOJIB30BAHUEM DJIEKTPOHHOTO JIOKYMEHTOO00pOTa, — JIJIs
I, MPUHUMAEMbIX Ha pabOTy B OpraHU3aIIMIO;

3a HENEeNI JO Jomycka K paboTe ¢ HCIOJb30BAaHUEM JIIEKTPOHHOTO
JIOKyMEHTO000pOTa — JIJIs BCEX paOOTHUKOB OpraHU3aIUH.

2.4. DIEKTPOHHBIM JTOKYMEHTOOOOPOT BBOJWUTCS C JaThl, YCTAHOBJICHHOU
IPUKA30M JUPEKTOpa OPTaHU3aIMH, B OTHOIIICHUH PAOOTHUKOB, COTJIACUBIITUXCS HA

B3aMMOJIEiCTBHE ¢  paboTojaTelieM  MOCPEICTBOM  DJIEKTPOHHOTO
JOKYyMEHTOO00pOTa, HO HE paHee JHA WCTEUCHUsS CpOKa YBEIOMIICHHSI,
yCTaHOBJEHHOTO B myHKTe 2.3 [lonoxenus.

2.5. Tlepexon Ha 3JIEKTPOHHBIM TOKYMEHTOOOOPOT B OTHOIICHHWM KaJPOBBIX
JIOKyMEHTOB ~ SIBIIIETCS TOOPOBOJIBHBIM JJIT  PAaOOTHUKOB OpraHU3allud U
OCYILIECTBIISIETCS TOJIBKO MO UX MUCbMEHHOMY COTJIACHIO.

2.6. OtcytcTBHE coryacusi paOOTHHKA Ha B3aMMOJEHCTBHE ¢ paboTomarenemM
MIOCPEJICTBOM  DJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa B OTHOIIEHWH KaJpPOBBIX
JIOKyMEHTOB TIPU3HAETCS OTKa30M pa0OTHHWKA OT TaKOTO B3amMopeicTBus. [lpu
3TOM 3a paOOTHUKOM COXpaHSeTCsl MpaBO JaThb YKa3aHHOE CcoOTJlache B
MOCJIETYIOLIEM.

2.7. Cornacue Ha B3aUMOJECHUCTBUE c pabotonmaresneM MOCPEACTBOM
AJIEKTPOHHOTO JIOKYMEHTOOOOpPOTa B OTHOIIEHHHM KaJApPOBBIX JIOKYMEHTOB HE
TpeOyeTcsl OT JIUll, KOTOPbIE MPUHATHI (IPUHUMAIOTCS) Ha paboTty nocie 31 nexkadps
2021 roma m y KOTOpBIX MO cocTosHMio Ha 31 mexabpst 2021 roga orcyrcTByeT
TPYAOBOM CTaX.



3. IlepeyeHb JJIEKTPOHHBIX JOKYMEHTOB M NepeYyeHb KaTeropui
Pa00THHKOB, B OTHOILIECHUH KOTOPBIX OCYLIECTBJIACTCS 3JIeKTPOHHbIH
AOKYMEHTO0000pOoT

3.1. IlepeyeHb DSIEKTPOHHBIX JOKYMEHTOB, B OTHOIIEHHH KOTOPBIX
OCYIIECTBIISIETCS AJIEKTPOHHBIN JOKYMEHTOOOOPOT B OpraHU3alIuu:
| KaIPOBBIE JJOKYMEHTHI, OpOpMIIIEMbI€ B COOTBETCTBUU CO CTAThsIMU 22.1—
22.3 Tpynosoro koaekca Poccuiickoit ®enepanuu;
| JOKYMEHTBl 1O OXpaH€ Tpyda, 3a MCKIIYEHHEM JOKYMEHTOB,
MOATBEPKIAIONTUX MTPOXOKIEHUE PAOOTHUKOM MHCTPYKTaXXEH 1Mo oxpaHe Tpyjaa, B
TOM YHCJIE€ KOTOPbIE PAaOOTHHK MOAMUCHIBACT JINYHO;

JIOKYMEHTBHI TI0 00pa30BaTeNbHOM JESATEIBLHOCTH, 3a HCKIIOYEHUEM TeEX,
KOTOpbIE€ JOJKHBI OBITh O(OpPMJIEHBI Ha Oymare B COOTBETCTBHUU C MPUKA30M
JTUPEKTOPA OPraHU3alny WK 3aKOHOAATeILCTBOM Poccuiickon denepanuu;

JIOKYMEHTBI, CBS3aHHbIE C OpraHW3alledl TUTaHUs OOyYaloIUXCs, 3a
UCKIIFOUCHUEM TE€X, KOTOPBIE JIOJKHBI OBITH OPOpMIIeHBI HAa OyMare B COOTBETCTBUU
C MPUKA30M JUPEKTOpAa OpraHu3ali WIM 3aKOHOAATEIbCTBOM Poccuiickon
Odenepanui.

3.2. Ilepeuenr karteropuii pabOOTHHKOB, B  OTHOIIEHWU KOTOPBIX
OCYIIECTBIISIETCS DJIEKTPOHHBIN TOKYMEHTOOOOPOT:

pabOTHUKH, CBsI3aHHBIE C OPOPMIICHHEM, TIOJMTMCAHUEM U 03HAKOMIIEHUEM C
KaJpOBbIMU JOKYMEHTaMH, JTOKyMEHTaMH 110 OXpaHe Tpyda, o0padoTKoi
NEPCOHATBHBIX JaHHBIX, JOKYMEHTOB M0 OPraHU3alluK MUTAHUS 00Yy4YalOIIUXCS;

neAarornyeckue paboTHUKH.

4. Ilopsaok ocyliecTBIECHUS IJIEKTPOHHOIO JOKYMEHT0000poTA.

4.1. O]1 y4acTHHKOB 3JIEKTPOHHOT'O JOKYMEHTOO00OpOTa CO3Jal0TCS B Cllydyae
UX aJpecoBaHMs paOOTHUKAM, SIBISIOMIMUMCS YYaCTHUKAMHU DJIEKTPOHHOTO
JIOKYyMEHTO000pOoTA.

4.2. D1, anmpecoBaHHbIe paOOTHUKAM, HE SBIAIOMIMMCS YYaCTHUKAMH
ANEKTPOHHOTO JIOKYMEHTOO0OpOTa, TMEpPeBOAATCS Ha OyMaXKHBI HOCHUTEIb,
MOJIMUACHIBAIOTCST  COOCTBEHHOPYYHON  TMOJMHUCHI0O OTBETCTBEHHOTO JHIA U
HANPABJIIOTCS  ajapecaTy. B cucreMe SJIEKTPOHHOTO — JIOKYMEHTOOOOpOTa
COXpaHsETCs ANEKTPOHHASI KOMHUS YKAa3aHHOTO JOKYMEHTA.

4.3. Tlopsimok moAmWCaHWS JOKYMEHTOB B CHCTEME DJIEKTPOHHOTO
JIOKYMEHTO000pOTa JIOJKEH COOTBETCTBOBATH MOPAJIKY MOANUCAHUS JTOKYMEHTOB
Ha OyMaXHBIX HOCUTEJSAX, ONPEICTICHHOMY B MHCTPYKIIHH T10 IEITOTPOU3BOJICTBY, C
y4€TOM OCOOCHHOCTEH, MpPeayCMOTpEeHHBIX TpyaoBbIM KojaekcoMm Poccuiickoit
Oenepanun.

4.4. B cuctemMe 3JIeKTPOHHOT0 JOKYMEHTO000pOTa (PUKCUPYIOTCS ]aTa U BpeMsI
CO3/IaHUsI ¥ OTIpaBKu D/I, ero perucTpalioOHHbIN HOMEp, CBEAEHUS 00 OTIIpaBUTEIIE
noKymMeHTa (hamMunusi, UMsi, OTYECTBO (ITPU HAJTUYMH), HA3HAYCHHAS POJIb).

4.5. Peructpanusi JOKyMEHTOB B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO00O0pOTa
OCYIIECTBIISIETCSI B COOTBETCTBUU C MPUHILIUIIOM €IMHOM PErUCTpaIuu JOKYMEHTa



(OmMHOKpAaTHOCTHM  3amucu  UHPOpMAIMM O  JIOKYMEHTE). JIOKyMEHT,
3apErUCTPUPOBAHHBIM B CHCTEME BJIEKTPOHHOIO JOKYMEHTOOOOpOTa, HMEET
€AMHYI0 PETUCTPALMOHHYIO KapTouky AokyMeHTta (manee — PKJI), moGasmustorcs
TOJIBKO TOTIOJTHUTENbHBIE CBEJIEHUS O Pa0OTE C TOKYMEHTOM.

4.6. O/1, nocTynuBILIKE MOCIE OKOHYAHUS padoyero AHS U B Mpa3IHUYHBIE THU,
PETHCTPUPYIOTCS B TEUEHHE MEPBBIX TPEX YACOB CIEAYIOLIEro paboyero AHs.

4.7. Tlpm peructpauuu OTOPABISIEMOr0 OTBETAa HA BXOASIIMA JOKYMEHT
(mopydeHue) HCHOJHUTENbh 00s3aH B ycTaHoBIeHHOM mnopsake B PKJl ykazath
CCBUIKY Ha HOMEp U 1aTy JOKyMEHTa (MOpy4EHHUs), HA KOTOPbIN MOATOTOBIIEH OTBET.
[Ipu 3TOM B 00s3aTENBHOM MOPSAJIKE B TEKCTE MHCbMa (J0KJIAJa) MPOIMUCHIBAETCS
HOMEp JOKyMEHTa (MOpYy4YEeHUs1), HA KOTOPBIN MOATOTOBJIEH OTBET.

[Ipy MOArOTOBKE OJHOTO OTBETA HA HECKOJBKO MOPYYEHUH B TEKCTE MUCHhMa
nponuckiBatoTcst Bce nopyuenust 1 B PKJ[ yka3piBaloTcst cChUIKM Ha Bce HOMeEpa
JOKYMEHTOB (ITOpYYEeHUI1), Ha KOTOPbIE TOATOTOBJIEH OTBET.

4.8. BzaumojeiicTBue pabOTHUKOB OpraHU3alMKU C CUCTEMOW AJIEKTPOHHOIO
JOKYyMEHTOOOO0pOTa, B TOM 4YHCJE CO3/aHue, MpeoOpa3oBaHUe, MOANHUCAHUE U
xpaHeHnue /1, OCylIeCTBISETCS B COOTBETCTBUHU C MHCTPYKIIMEH pa3paboTuuKa.

4.9. PaboTHuk 00s3aH 03HAKOMHUTKLCS C Ha3HAUYEHHBIM Ha Hero D]l B cucreme
ANEKTPOHHOTO JOKYMEHTOOOOpOTa B TEUEHHE padoydero AHs, 3a HCKIIOYEHUEM
JOKYyMEHTOB C TIOMETKOW «CPOYHO», KOTOpbIE TMOMAJEKAT O3HAKOMIICHHUIO
HEe3aMeJINTENBHO MOCIIE MOJTYYEHHUS.

5. HHopnucanue I/1

5.1. Jlupexkrtop opraHu3zalMi WM  PAOOTHUK, HCIOJHSIOUUNA  €ro
o0s3anHOCTH, noanuckiBaeT D/ YKOIL

5.2. PabotHuku opranmzanuu noanuckiBaroT DJ YKOII, 3a uckiaroueHnem
3asABJICHUM, yBEIOMJICHUM, OOpalieHuii U CIy>KeOHBIX 3aIlMCOK, MOJIMHUCHIBAEMBIX
IIPOCTOM AIEKTPOHHOM MOJMUCHIO, OPOPMIICHHOW B COOTBETCTBUU C MHCTPYKITUEH
pa3paboTYMKa CUCTEMBI JIEKTPOHHOTO TOKYMEHTOO00pOTA.

5.3. KazapoBble [OKyYMEHTBl MOJIUCHIBAIOTCA C YYE€TOM OrpaHUYCHUH,
yCTaHOBJEHHBIX cTaThel 22.3 TpynoBoro kogekca Poccuiickoin denepannu.

5.4. O]] noanuCkHIBaeTCA B IEHb €TI0 CO3/IaHUs, UCTIOJIHEHHS WIN YTBEPKICHUS
— B 3aBUCHUMOCTH OT Ha3HAY€HUs JOKYMEHTa W HAa3HAYE€HHOW poOJu Jula,
paboratomiero ¢ D1, B cucteMe 3IeKTPOHHOTO JOKYMEHTO000pOoTa.

6. UndopmanuonHasi 6€30MaCHOCTh U KOHTPOJIb 00padoTkm /]

6.1. Undopmarmonnasi 0e30MaCHOCTh MPHU OCYIIECTBICHUU JJIEKTPOHHOTO
JIOKYMEHTO00O0pOTa obecrieuynBaeTcs KOMIIJIEKCOM TEXHUYECKUX u
OpraHU3alMOHHBIX MEPOTIPUSITHH.

6.2. K TexHn4eCKNM MEpONPUATUSIM OTHOCSTCS:

" OpraHu3alys ¥ UCIOJb30BaHHE CPEACTB 3AIIUTHl UHPOPMAIMU B MOJTHOM
o0beMe uX PyHKIMOHAIbHBIX BO3MOKHOCTEH;

" o0ecreueHue eJI0CTHOCTU 00pabaThIiBAEMbIX JaHHBIX;

" o0ecreyeHre aHTUBUPYCHOM 3allUThl HMH(OpMAIIIH.

6.3. K opranuzaninOHHBIM MEPONPUSATHIM OTHOCSTCS



' KOHTPOJIb  BBIMOJHEHUS  TpeOOBaHM  HOPMATHUBHBIX  JIOKYMEHTOB,
perjiaMeHTUPYIOMKNX 00eCeueHre 3alUThl THPOPMALIHH;

" OIpenesieHne  JOJKHOCTHBIX I YYaCTHUKOB AIEKTPOHHOTO
JOKYMEHTOOOOpOTa M OpraHM3aTopa  3JIEKTPOHHOTO JOKYMEHTO0OO0pOTa,
OTBETCTBEHHBIX 3a o0ecrneueHne NHHOPMaIMOHHON O€30M1aCHOCTH;

YCTaHOBJIEHUE TMOPSIIKA PE3EPBHOTO KOMUPOBAHMS, BOCCTAHOBIICHUSA H
apXuBHUpOBaHUs 0a3 JaHHBIX;

opopMiieHHE JOmMycKa il NPOBEIEHUS PEMOHTHO-BOCCTAHOBUTEIIbHBIX
paboT MpOrpaMMHO-TEXHUYECKUX CPEJICTB.

6.4. Konrpons dhopmupoBanus, nepeaayn U UCHoHeHUss DJ] BO3T0OXKEH Ha
aBTOpa KOHKpeTHOro D/ u pykoBoAuTeNs oT/eaa, B KOTOPOM paboTaeT pabOTHHK,
WIH €T0 HETOCPEACTBEHHOTO PYKOBOAUTEIIS.

6.5. KoHTpoIb UCTIONMHEHUS AJIEKTPOHHBIX JOKYMEHTOB BKJIIOYAET B CEOsI:

MOCTAHOBKY 3JIEKTPOHHOTO JOKYMEHTA Ha Y4YET;

MOHHUTOPHUHT UCIIOJIHEHHSI KOHTPOJIBHBIX OPYYECHHUM IOKYMEHTA;
U3MEHEHHE KOHTPOJIbHBIX CPOKOB UCIIOJIHEHUSI DJIEKTPOHHOTO IOKYMEHTA;
CHSITUE UCIIOJIHEHHOTO AJIEKTPOHHOTO TOKYMEHTa C KOHTPOJIS;

aHaJIM3 X0Ja UCTIOJHEHUS JIEKTPOHHOTO JTOKYMEHTA.

7. Ilopsinox ¢popmMupoBaHus AeJl U XpaHeHUus /]

7.1. Hcnonnennsie 3] cucreMaTu3upyroTcss B Jela B COOTBETCTBUU C
HOMEHKJIaTypoil nen opraHu3auuu. Ilpw cocraBieHMM HOMEHKIATYPBI el
YKa3bIBaE€TCs, YTO JI€JIO BEAETCS B JJIEKTPOHHOM BUJIE.

7.2. DNEeKTPOHHBIE JOKYMEHTHI MIOCJIE UX MCIIOIHEHUS NOJIEKAT XPAHEHUIO B
CUCTEME IJIEKTPOHHOTO JTOKYMEHTOO0OPOTa B TEYEHHE CPOKOB, MPEIYCMOTPEHHBIX
3aKOHOJATEIBCTBOM JIJIsi aHAJIOTUYHBIX JIOKYMEHTOB Ha OYMa>KHBIX HOCUTEIISIX.

7.3. Tlocne wuCTEYEeHUS YCTAHOBIEHHOTO CpPOKAa XPAaHEHUS SJIEKTPOHHBIX
JOKYMEHTOB Ha OCHOBAaHMHM aKTa O BBIACICHUM UX K YHUYTOXKEHHUIO,
O(QOpPMJIEHHOTO M YTBEPKICHHOTO B YCTAHOBJICGHHOM TIOPSJKE, YKa3aHHbBIC
ANIEKTPOHHBIE  JOKYMEHTHI W  HWHpOpMamus O HUX, 3adUKCHUpOBAaHHAS B
ANEKTPOHHBIX KapTOYKaX, MOMJICKAT YHHUUTOXKEHUIO (YIaJ€HUIO W3 CHUCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTa).

8. Caryuau, npu koTopbIx gonyckaercs opopmiernue /] Ha OymakHOM
HOCHTeJIe

8.1. JIOKyMEHThI, CO3/laBa€Mble B CHUCTEME OJIJIEKTPOHHOTO JOKYMEHTOO0OOpOTa,
oopMIIsIOTCS Ha OyMa)KHOM HOCHUTEJE B CITydasX:

| €CITM OHU TIO/JIekKAT TOJIMUCAHUI0 PAaOOTHUKOM, KOTOPBIM OTKa3ajcs OT
nepexojila Ha B3aUMOJIEUCTBUE C paboOTOJaTElIeM MOCPEICTBOM 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa;

7 €CIM CHUCTEeMa 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa BbIILIA U3 CTPOS U HE
MOJJIC)KUT HCIIPABICHUIO B CPOK, HAa3HAYEHHBIN /JI UCTIOJHEHUSI U TMOJIHUCAHUS

O/1;



"I €CJIA 3TO TpeOyeTcsi B COOTBETCTBUU C MPUKA30M JIUPEKTOpA OpPraHU3alNH,
JIOKAJIbHBIMA HOPMAaTUBHBIMU AKTAMHU OPraHU3alMU WM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannm.

9. OTBETCTBEHHOCTH NPHU padoTe B CUCTEME JIEKTPOHHOI 0
AOKYMEHT0000poTa

9.1. OtnipaButens D3]] HECET OTBETCTBEHHOCTD 3a COJIEPHKAHUE IJIEKTPOHHOTO
JOKYMEHTA, PEKBU3UTOB, aAPECaLINI0, KAYECTBO U KOJUYECTBO BIOKEHUH.

9.2. IlonyyaTtens J/] HECET OTBETCTBEHHOCTh 3a HEUCIIOIHEHUE JOKYMEHTA B
YCTAHOBJICHHBIN CPOK, HEBHECEHHE WJIM HECBOEBPEMEHHOE BHECEHHUE CBEJICHUI B
ANEKTPOHHYIO KapTouky /I, omumOKM, AOMyIIEHHbIE TMPU PETUCTPALUU U
HEenpaBWIbHOM HarpasieHuu J/] aapecary.

9.3. PykoBoaMUTENM HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOJEHUE
[onoxeHuss TOTYUHSAIOIUMHCS UM paOOTHUKAMHU.

9.4. PykoBoJIUTENHU MPU YBOJIHLHEHUH PaOOTHUKOB U OPOpPMIICHUHU Ha padoTy
HOBBIX MOTYMHEHHBIX pabOTHUKOB o0ecIeunBaroT
ynalieHre/u3MeHeHne/0(pOpMIICHHE YYETHOM 3amucu pabOTHUKA B TEUCHHUE JBYX
pabouux AHEHl ¢ NaThl yBOJbHEHHUS paOOTHHKA WM MpueMa Ha paboTy HOBOTO
paboTHHKA.

9.5. 3amectuTenb JIUPEKTOpa IPOBEPSAET HAJIWYME Y YBOJIbHIEMBIX
paOOTHUKOB  He3aBepuleHHbIX O/ M  nOpuHMMaeT  Mepel 10  MX
UCTIOJIHEHNIO/3aBEPILIECHNI0 B TEUEHHE TpeX pabouyux IHEH ¢ AaTbl YBOJbHEHUS
PaOOTHHUKOB.
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